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SECTION 1: REQUESTOR INFORMATION

Name:

Department: Page No.: of:

Phone: E-mail Address:

SECTION 2: REQUEST DETAILS

UAR, MSC 4570 
uar@nmsu.edu
Phone 646-4911

Fax 646-7773 R
O

U
TI

N
G

SECTION 3: OFFICIAL APPROVAL

Date (mm/dd/yyyy):Received By: Signature:

Received From Check  
Number

Check  
Date

Amount Date Received  
in Office

Purpose/Index 
(FOAPAL)

No. of Days  
Held in Office

Date Deposit  
Prepared
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